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Bii Dang, ngay/^ thdng J? nam 2022S6:^/f/QC-THPTLQD

QUYET DINH
Ve vice ban hanh Quy che thuc hien dan chii 

trong boat dong cua Nha trircmg nam hoc 2022-2023

HIEU TRl/dNG TRlTOOVG THPT LE QUY DON

Can cu Nghi dinh sd 04/2015/ND-CP ngdy 09 thdng 01 nam 2015 cua 
Chinh phu ve thuc hien dan chu trong hoat dong cua co quan hanh chink nha nude 
vd don vi su nghiep cong lap;

Can cu Quyet dinh so 04/2000/QD-BGDDT ngdy 01 thdng 3 nam 2000 cua 
Bo trudng Bo Gido due vd Ddo tqo ve viec ban hanh quy che thuc hien dan chu 
trong hoat dong nha trudng;

Can cu Thong tu so 32/2020/TT-BGDDT, ngdy 15 thdng 9 nam 2020 cua Bo 
trudng Bo Gido due vd Ddo tqo Ban hanh Dieu le trudng trung hoc co sd, trudng 
trung hoc pho thong vd trudng pho thong co nhieu cap hoc;

Can cu Thong tu so 22/2021/TT-BGDDT, ngdy 20 thdng 7 nam 2021 cua Bo 
trudng Bo Gido due vd Ddo tqo Quy dinh ddnh gid hoc sink trung hoc co sd vd 
hoc sink trung hoc pho thong;

Can cu Thdng tu so 13/2022/TT-BGDDT, ngdy 03 thdng 8 nam 2022 cua Bo 
trudng Bo Gido due vd Ddo tqo ve viec sua doi, bo sung mot so noi dung trong 
Chuong trinh gido due pho thdng ban hanh hem theo Thdng tu so 32/2018/TT- 
BGDDT ngdy 26 thdng 12 nam 2018;

Can cu vdo tinh hinh thuc te cua co quan,

QUYET DINH:
Dieu 1. Ban hanh kem theo Quyet dinh nay Quy che thuc hien dan chu trong 

hoat dong cua Nha truemg nam hoc 2022-2023.

Dieu 2. Quyet dinh nay co hieu lire tu ngay ky va thay the cac Quy dinh 
truoc day trai voi Quy che nay.

Dieu 3. Tat ca can bo, giao vien, nhan vien va hoc sinh cua Nha truong co 
trach nhiem thuc hien Quy che dan chu trong hoat dong cua Nha truong kem theo 
Quyet dinh./.

Hra

Noi nhan:
- CB,GV,NV va HS;
- Liru: VI.

EU TRUONG

Bich Hanh
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SC5 GD&DT BINH PITU'dC
TRlTC>NG THPT LE QUY DON

QUY CHE THIJC HIEN DAN CHU 
TRONG HOAX DONG CUA NHA TRUONG

(Theo Quyet dinh soZddA/QD-THPTLQDngdyZ^ thdng J3 nam 2022 
ciia Truong THPT Le Quy Don)

Chmmg I
NHUNG QUY DINH CHUNG

Dieu 1. Quy che thirc hien dan chu trong hoat dong cua truang nham phat 
buy quyen lam chu cua can bo, cong chuc, vien chuc, nhan vien va hoc sinh, gop 
phan xay dung nha truang trong sach, vung manh, xay dung doi ngu can bo, cong 
chuc la cong boc cua nhan dan, co du pham chat, nang lire, lam vice co nang suat, 
chat lugng, hieu qua, dap ung yeu cau phat trien va doi moi cua dat nuac, ngan 
chan va chong tham nhung, lang phi, quan lieu, phien ha, sach nhieu hoc sinh va 
cha me hoc sinh.

Dieu 2. Phat huy quy£n lam chu cua can bo cong chuc, vien chuc, nhan vien 
va hoc sinh gan lien vai viec bao dam sir lanh dao cua to chuc Dang a co quan, 
chap hanh nguyen tac tap trung dan chu, thuc hien che do thu truang va phat huy 

vai tro cua to chuc, doan the quan chung.
Dieu 3. Dan chu trong khuon kho cua hien phap va phap luat: Phat huy dan 

chu, dong thai kien quyet xu ly nhung hanh vi lai dung dan chu vi pham hien 
phap, phap luat va xam pham quyen tu do cua nhan dan, can tra viec thi hanh cong 
vu a co quan, lam anh huang den uy tin va danh du cua nha truang.

Quy che nay quy dinh nhung noi dung lien quan den viec thuc hien dan chu 
trong boat dong cua nha truang.

Chuang II
DAN CHU TRONG N0I BO NHA TRUING

MUC 1: TRACK NHIEM CUA HIEU TRlTClNG
Dieu 4. Hieu truang quan ly va dieu hanh boat dong cua ca quan theo che 

do thu truang, chiu trach nhiem truac phap luat va cap tren ve toan bo boat dong 
cua ca quan va ve viec thi hanh nhiem vu, cong vu cua can bo cong chuc, vien 
chuc, hoc sinh thuoc quyen theo quy dinh cua phap luat.

Dieu 5. Tai cuoc hop hoi dong su pham hang thang, Hieu truang danh gia 
viec thuc hien cong viec thai gian qua, lang nghe dong gop y kien cua can bo, cong 
chuc, vien chuc, nhan vien va dinh ra nhung cong viec chu yeu phai giai quyet

r y r ^

trong thai gian tai cua ca quan it nhat 6 thang mot lan, trong so ket hoc ky hoac
9 r

tong ket nam hoc, Hieu truang co trach nhiem danh gia cong tac cua ca quan va 
cac bo phan trong ca quan, chi ro va de ra cac giai phap nham phat huy quyen lam 
chu cua can bo, cong chuc, vien chuc, nhan vien va hoc sinh, khac phuc te nan 
quan lieu, cua quyen, tham nhung, sach nhieu (hoc sinh, cha me hoc sinh) va
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r ^ m ^ ^ X r /y r r J\nhung yeu kem trong viec thuc hien nhiem vu, ke hoach phap luat, chinh sach, che 
dp, npi quy, quy che cua ca quan.

Dieu 6. Hieu trudng co trach nhiem quan ly can bp, cong chuc, vien chuc, 
nhan vien va hoc sinh thupc co quan ve cac mat tu tirang, pham chat dao due va su 
dung dpi ngu can bp cong chuc, vien chuc, nhan vien co pham chat, nang lire.

Dieu 7. Theo phan cap quan ly can bp, cong chuc, vien chuc dinh ky hang 
nam Hieu truong thuc hien viec danh gia doi voi can bp, cong chuc thupc quyen 
quan ly va chi dao nguoi phu trach cac to chuyen mon, bp phan, trong nha truong 
danh gia doi voi can bp, cong chuc, vien chuc do minh phu trach.

Viec danh gia dinh ky hang nam doi voi can bp, cong chuc dupe tien hanh
nhu sau:

r \

1. Can bp, cong chuc, vien chuc viet ban tu nhan xet cong tac, bao gom cac
npi dung:

r

- Chap hanh cac chu truong, chinh sach cua Dang, phap luat cua Nha nude.
- Nhung cong viec cu the da dupe thuc hien trong nam, danh gia chat lupng

va hieu qua cong viec do, can bp, cong chuc lanh dao con phai danh gia viec lanh*>
dao tap the cua minh trong nam.

- Pham chat dao due, y thuc to chuc ky luat, tinh trung thuc trong cong tac.
- Quan he phoi hop trong cong tac.
2. Tap the noi can bp, cong chuc lam viec (to chuyen mon) tham gia dong 

gop y kien vao ban than minh trong nam.
3. Hieu trudng ghi danh gia dinh ky hang nam doi voi can bp, cong chuc, 

nhan vien va thong bao true tiep cho can bp, cong chuc biet. Can bp, cong chuc, 
vien chuc, nhan vien cd quyen phat bieu y kien voi Hieu trudng ve danh gia dinh 
ky hang nam.

4. Danh gia dinh ky hang nam gdm tieu chuan nghe nghiep giao vien, phieu 
danh gia vien chuc dupe dua vao ho so can bp, vien chuc do co quan quan ly.

Dieu 8. Hieu trudng phai lang nghe y kiln, phan anh, phe binh cua can bp, 
cong chuc, vien chuc, nhan vien va khong dupe cd hanh vi tru dap doi voi can bp, 
cong chuc, vien chuc, nhan vien va hoc sinh da gdp y, phe binh minh. Khi can bp, 
cong chuc vien chuc, nhan vien va hoc sinh de nghi dupe gap mat thi Hieu trudng 
tao dieu kien gap va trao doi cac van de cd lien quan.

Dieu 9. Hieu trudng chiu trach nhiem ve viec su dung cd hieu qua tai san 
cua co quan, tiet kiem kinh phi dupe cap, thuc hien cac quy dinh \h cong khai tai 
chinh. Viec mua thiet bi, phuon^ tien va cac tai san khac ma phai diu thdu thi phai 
dupe thuc hien theo quy dinh vS dau thau. M6i hoc ky cong khai tai chinh 1 lan. 
Viec phan bo chi tieu cd lien quan den tai chinh, bien chi va giai quy^t cdp kinh 
phi bo sung cho cac td chuyen mon, bp phan; td chuc huu quan phai thong qua tap 
the lanh dao co quan va theo quy dinh cua phap luat.

,o
A
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Dieu 10. Hieu trirang trong pham vi nhiem vu, quyen han cua minh co trach 
nhiem thuc hien cac bien phap phong ngua, ngan chan hanh vi tham nhung, xu ly 
tham nhung, xu ly va tao dieu kien de ca quan, to chuc co tham quyen xu ly nguai 
co hanh vi tham nhung, neu thieu trach nhiem de xay ra tham nhung trong co quan 
minh thi bi xu ly theo quy dinh cua phap luat.

Dieu 11. Hieu truong phoi hop voi Cong doan ca quan to chuc Hoi nghi can 
bo, cong chuc, vien chuc ca quan moi nam mot lan vao dau nam hoc. Hoi nghi can 
bo, cong chuc, vien chuc ca quan bao gom toan the cong chuc ca quan. Khi co 2/3 
can bo, cong chuc, vien chuc hoac Ban chap hanh cong doan ca quan yeu cau hoac 
Hieu truong thay can thiet thi trieu tap hoi nghi can bp, cong chuc, vien chuc bat 
thuang.

Hoi nghi can bp, cong chuc, vien chuc cua truong co npi dung:
1. Kiem tra viec thuc hien nghi quyet cua Dang, phap luat cua Nha nuac, 

danh gia viec thuc hien ke hoach cong tac hang nam va thao luan, ban luan bien 
phap thuc hien ke hoach cong tac nam tai cua nha truong.

2. Hieu truong tiep thu y kien dong gop, phe binh cua can bp, cong chuc, 
vien chuc, giai dap nhung thac mac, de nghi cua can bp, cong chuc.

3. Ban cac bien phap cai tien dieu kien lam viec, nang cao dai song cua can 
bp, cong chuc, vien chuc, thong qua quy che dan chu, quy che chi tieu npi bp tai 
Hpi nghi.

4. Ban thanh tra nhan dan cua nha truong bao cao cong tac thanh tra nam 
hoc truac, bau ban thanh tra nhan dan theo quy dinh cua phap luat.

5. Tham gia y kien ve nhung van de dupe quy dinh tai Dieu 17 cua Quy che
nay.

6. Khen thuang ca nhan, tap the ca quan co thanh tich cao trong cong tac.
MUC 2: TRACK NHIEM CUA CAN B0, CONG CHUC, VIEN CHUC

Dieu 12. Can bp, cong chuc, vien chuc phai thuc hien nghla vu cua can bp, 
cong chuc, vien chuc va khong dupe lam nhung viec da bi cam theo quy dinh cua 
phap lenh cong chuc.

Can bp, cong chuc, vien chuc chiu trach nhiem truac phap luat, truac Hieu 
truong ve viec thi hanh nhiem vu, cong vu cua minh; co nep song lanh manh trung

' *A * A r f A Athuc, can kiem, liem chinh, chi cong vo tu.
Can bp, cong chuc, vien chuc phai tuan theo quy dinh cua nha truong ve gia 

giac, trang phuc, quy che chuyen mon, ne nep sinh boat, luon trao doi tac phong, 
dao due khong ngung hoc tap de luon xung dang la tarn guang sang cho hoc sinh 
noi theo.

Dieu 13. Trong khi thi hanh nhiem vu, cong vu, can bp, cong chuc, vien 
chuc phai phuc tung su huang dan va chi dao cua cap tren.
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Dieu 14. Can bo, cong chuc, vien chuc phai tir phe binh nghiem tuc, phat
r *1 i r

buy iru diem, sua chua khuyet diem de khong ngung tien bo, phai nghiem tuc tir
r 9

phe binh va phe binh, dau tranh de xay dimg noi bo nha truong trong sach, vung 
manh, doan ket, ke ca gop y kien, phe binh thu trudng co quan: Khi duoc yeu cau, 
can bp, cong chuc, vien chuc co trach nhiem dong gop y kien vao viec xay dung 
cac van ban, cac de an cua nha truong.

MUC 3: NHUlVG VIEC CAN BQ, CONG CHlTC, VIEN CHlTC,
NHAN VIEN VA HOC SINH PHAI Dl/OC BIET

Dieu 15. Nhirng viec sau day phai cong khai cho can bp, cong chuc, vien 
chuc, nhan vien va hoc sinh dupe biet:

1. Chu truong, chinh sach cua Dang, phap luat cua Nha nuoc lien quan den 
cong viec cua nha trudng, cua can bp, cong chuc va hoc sinh.

2. Ke hoach cong tac hang nam, hang thang, tuan cua nha trudng, ke ca ke 
hoach tuyen sinh hang nam.

3. Kinh phi boat dong hang nam bao gom cac nguon kinh phi do ngan sach 
cap va nguon tai chinh khac va quyet toan kinh phi hang nam cua nha trudng; 
nhung thong tin lien quan den hoc tap, ren luyen, sinh boat va cac khoan dong gop 
quy dinh va tu nguyen.

4. Tuyen dung khen thudng, ky luat, nang bac luong, nang ngach va dh bat 
can bp cong chuc.

5. Cac vu viec tieu cue trong nha trudng da dupe ket luan.
6. Ket qua giai quyet khieu nai, to cao trong npi bp nha trudng.
7. Chat lupng hoc tap cua hoc sinh.
Dieu 16. Hieu trudng co trach nhiem thong bao cho can bp, cong chuc, vien 

chuc, nhan vien va hoc sinh biet nhung van de quy dinh tai Bmu 15 tren day b&ng 
mot trong cac hinh thuc:

1. Niem yet tai nha trudng hoac tren website cua trudng.
2. Thong bao tai Hpi nghi can bp, cong chuc, vien chuc.
3. Thong bao bang van ban gui toan the can bp, cong chuc, vien chuc.
4. Thong bao cho ngudi phu trach cac bp phan, to chuc cua co quan va yeu 

cau ho thong bao den can bp, cong chuc, vien chuc, nhan vien lam viec trong cac 
bp phan, to chuc do.

5. Thong bao bang van ban cho Chi uy, Ban chap hanh Cong doan.
MUC 4: NHUNG VIEC CAN BQ, CONG CHlTC, VIEN CHlTC, 

NHAN VIEN VA HOC SINH THAM GIA Y KIEN, HIEU TRUONG 
QUYET DINH

Dieu 17. Nhung viec can bp, cong chuc, vien chuc, nhan vien tham gia y 
kien true tiep hoac thong qua dai dien trude khi Hieu trudng quy4t dinh gdm cd:

m
i;:pm
:jV>
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1. Chu truang, giai phap thuc hien nghi quyet cua Dang, phap luat cua Nha 
nuac lien quan den cong viec cua nha trudng, ve quy trinh quan ly, nhung van de 
ve chuc nang, nhiem vu cua cac to chuc, bo may trong nha trudng.

2. Ke hoach cong tac hang nam cua nha trudng, ke hoach phat trien, tuyen 
sinh va cac boat dong khac, ke hoach xay dung co sd vat chat, cac boat dong dich 
vu san xuat cua nha trudng.

3. To chuc phong trao thi dua, viec to chuc giang day, hoc tap co lien quan 
quyen loi cua giao vien va hoc sinh.

4. Bao cao so ket, tong ket cua nha trudng, nhan xet cong chuc hang nam, 
chuan nghe nghiep giao vien; chuan hieu trudng.

5. Cac bien phap cai tien to chuc va ve le loi lam viec, thuc hanh tiet kiem, 
chong lang phi, chong tham nhung, quan lieu, phien ha, sach nhieu dan.

6. Ke hoach tuyen dung, boi dudng can bo, cong chuc, de bat can bo, cong 
chuc theo quy dinh.

7. Thuc hien cac che do, chinh sach lien quan den quyen loi va loi ich cua 
can bo, cong chuc va hoc sinh.

8. Noi quy, quy che co lien quan.
Dieu 18. Hinh thuc lay y kien tham gia:
1. Can bo, cong chuc, vien chuc tham gia y kien true tiep vdi ngudi phu 

trach, vdi Hieu trudng.
2. Thong qua hoi nghi can bo, cong chuc, vien chuc cua nha trudng.
3. That bieu, hoi y kien true tiep, gui du thao van ban de can bo, cong chuc, 

vien chuc tham gia y kien.
Dieu 19. Khi quyet dinh ve nhung van de dugc neu tai Dieu 17 khac vdi y 

kien tham gia cua da so can bo, cong chuc, vien chuc thi Hieu trudng co trach 
nhiem thong bao, giai thich lai cho can bo, cong chuc, vien chuc biet.

MUC 5: NHtTNG VIEC CAN B0, CONG CHlTC, VIEN CHUt, 
NHAN VIEN VA HOC SINH GLAM SAT, KIEM TRA

Dieu 20. Nhung viec can bo, cong chuc, vien chuc, nhan vien va hoc sinh 
giam sat, kiem tra gom:

1. Thuc hien chu truang, Chinh sach cua Dang, phap luat cua Nha nude, ke 
hoach cong tac hang nam cua nha trudng.

r r o r y t2. Su dung kinh phi boat dong, chap hanh chinh sach, che do quan ly va su 
dung tai san cua nha trudng.

3. Thuc hien noi quy, quy che cua co quan.
4. Thuc hien cac che do, chinh sach cua nha nude ve quyen Igi va Igi ich cua 

can bg, cong chuc, vien chuc.
5. Giai quyet khieu nai, to cao trong noi bo nha trudng.
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> • • r • 9r/\A r • /\ r yDieu 21. Viec giam sat, kiem tra cua can bo, cong chuc, vien chuc va hoc 

sinh doi voi nhung van de neu tai Dieu 20 tren day dugc thirc hien thong qua:
- Ban thanh tra nhan dan, Ban chap hanh Cong doan, Ban chap hanh Doan

trubng.
- Kiem diem cong tac, tir phe binh va phe binh trong cac cuoc sinh boat dinh 

ky cua hoi dong su pham.
- Hoi nghi can bp, cong chuc co quan.
- Hop Ban dai dien cha me hoc sinh.
MUC 6: TRACK NHIEM CUA NHA TRl/ClNG • •

r • • • • 9Nha truong co trach nhiem chu dong phoi hop voi gia dinh va xa hoi de thirc 
hien muc tieu, nguyen ly giao due

A 9Dieu 22. Trach nhiem cua nha truong pho thong
Hieu truong thirc hien hoac phan cong cho cap duoi nhung viec sau day:
1. Pho bien ngay tu dau nam hoc ke hoach nam hoc va nhung npi dung lien 

quan den trach nhiem cua hoc sinh, nha giao, can bp, cong chuc trong nha trubng.
2. Thong bao cong khai nhung quy dinh ve tuyen sinh, npi quy, quy che hoc 

tap, ket qua thi, tieu chuan danh gia xep loai, khen thubng, ky luat.
r y y ?

3. Dinh ky it nhat mot nam hoc co ba lan: dau nam hoc, giua nam hoc, cuoi 
nam hoc; to chuc Hoi nghi cha me hoc sinh de thong bao ke hoach va nhiem vu 
nam hoc, trach nhiem cua cha me hoc sinh, sir phoi hop giua gia dinh cua hoc sinh 
thong bao ket qua hoc tap, ren luyen cua hoc sinh.

4. Giao vien chu nhiem lop la ngubi dai dien cho nha trubng to chuc cac 
boat dong thirc hien dan chu cua lop minh, thubng xuyen tiep thu va tong hop y 
kien cua ngubi hoc va cha me cua ngubi hoc de phan anh cho Hieu trubng.

5. Kip thbi thong bao nhung chu truong, chinh sach mbi cua Dang va Nha 
nubc doi voi hoc sinh, nha giao, can bp, cong chuc trong nha trubng.

6. Dat thung thu gop y hoac cac hinh thuc gop y khac d! ca nhan, to chuc, 
doan the trong nha trubng thuan loi trong viec dong gop y kien.

7. Giai dap cac y kien va giai quyet cac don thu khieu nai, to cao theo

ec

luat dinh.
MVC 7: TRACK NHIEM CUA CAC B0 PHAN, DOAN THE TO 

CHUC TRONG NHA TRUOfNG
Dieu 23. Trach nhiem cua cac bp phan trong bp may quan ly cua nha trubng.
Phu trach cac bp phan, to trubng chuyen mbn cua nha trubng la ngubi dai 

dien cho bp phan, to chuyen mon co trach nhiem:
1. Tham muu, de xuat nhung bien phap giup Hieu trubng thuc hien tot 

nhung quy dinh cua quy che nay.
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^9r • F2. Chap hanh va to chuc thuc hien tot cac boat dong dan chu trong tung bp

7

phan va to chuyen mon.
3. Thuc men nghiem tuc le loi lam viec trong cac bp phan, to chuyen mon, 

giua cac bp phan, to chuyen mon voi nha trudng; thuc hien day du chuc nang 
nhiem vu cua bp phan, to chuyen mon va nhung quy dinh cua luat giao due, dieu le 
nha trudng.

Dieu 24. Trach nhiem cua cac doan the, cac to chuc thuc hien quy che dan 
chu trong boat dong cua nha trudng.

A* f • \ \ *AAr 9 A AA 71. Phdi hop vdi nha trudng trong viec to chuc thuc hien quy che dan chu 
trong boat dong cua nha trudng.

2. Nang cao chat lupng sinh boat cua cac doan the, cac to chuc, dan chu ban 
bac cac chu truong, bien phap thuc hien cac nhiem vu cua nha trudng.

3. Ban thanh tra nhan dan co trach nhiem thuc hien chuc nang giam sat,
o r m r r«A7Akiem tra viec thuc hien quy che dan chu, co trach nhiem lang nghe y kien cua quan 

chung, phat hien nhung vi pham quy che dan chu trong nha trudng de de nghi Hieu 
trudng giai quyet. Hieu trudng khdng giai quyet dupe thi bao cao len cap co tham 
quyen trong nganh theo phan cap quan ly de xin y kien chi dao giai quyet.

Dieu 25. Trach nhiem cua cha me, ngudi giam hp va ban dai dien cha me 
hoc sinh trong nha trudng.

1. Ban dai dien cha me hoc sinh co trach nhiem to chuc thu thap y kien dong 
gop cua cha me hoc sinh de cung nha trudng giai quyet cac van de sau:

- Npi dung, cong viec co lien quan den sir phdi hop giua nha trudng, gia 
dinh de giai quyet nhung viec co lien quan den hoc sinh.

- Van dong cac bac cha me hoc sinh thuc hien cac chu truong, chinh sach, 
che dp ma hoc sinh dupe hudng hoac nghta vu phai dong gop theo quy dinh.

-Van dong cha me hoc sinh thuc hien cac boat dong xa hpi hoa giao due d
dia phuong.

7 ^ X 9 r r2. Cha me hoac ngudi giam hp cua hoc sinh co the phan anh, trao ddi, gop y 
kien true tiep vdi nha trudng, vdi giao vien hoac thong qua ban dai dien cha me 
hoc sinh ve nhung van de lien quan den cong tac giao due trong nha trudng.

Chirong III
DAN CHU TRONG QUAN HE VA GIAI QUYET CONG VIEC Vdi CONG

DAN, CO QUAN, TO CHLTC
MUC I: QUAN HE Vdi CONG DAN, CO QUAN, TO CHlTC
Dieu 26. Hieu trudng co trach nhiem to chuc, chi dao viec kiem tra viec 

niem yet cong khai tai cong sd trudng hoc de cong dan, co quan, to chuc (sau day 
gpi chung la to chuc) biet:

1. Bp phan chiu trach nhiem giai quyet cong viec co lien quan.
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• • ' /V • /V2. Thu tuc hanh chinh giai quyet cong viec.

3. Mau dan tu, ho so cho timg loai cong viec.
4. Phi, le phi theo quy djnh.

r % m /y5. Thdi gian giai quyet timg loai cong viec.
% 9

Dieu 27. Hieu trudng chi dao va kiem tra can bp, cong chuc, vien chuc trong 
viec giai quyet cong viec cua cong dan, to chuc, kip thdi co nhung bien phap xu ly 
thich hop theo quy dinh cua phap luat doi voi nhung can bp, cong chuc khong 
hoan thanh nhiem vu, thieu trach nhiem, sach nhieu, gay phien ha, tham nhung

r 9

trong viec giai quyet cong viec cua co quan, to chuc, trudng hoc.
Dieu 28. Khi cong dan, to chuc yeu cau can bp, cong chuc co trach nhiem

r \ 9 > 1 9 ^giai quyet cac yeu cau do theo tham quyen. Nhung viec khong thupc tham quyen 
giai quyet, can bp cong chuc phai thong bao de cong dan, to chuc biet; can bp, 
cong chuc, vien chuc khong dupe quan lieu, hach dich, cua quyen, gay kho khan, 
phien ha trong giai quyet cong viec cua hoc sinh, to chuc.

X A f A • A a ^ • 9 • AA *A9Dieu 29. Can bp, cong chuc khong tiep nhan va giai quyet cong viec cua
9

cong dan, to chuc tai nha rieng.
• a r 9 • r a a r • /y r- Cong viec cua cong dan, to chuc phai dupe can bp, cong chuc nghien cuu,

• r a * • f “ r •xu ly va giai quyet mot each nhanh nhat, thuan loi nhat va theo dung quy dinh cua 
phap luat.

- Nhung cong viec da co thdi han giai quyet theo quy dinh thi can bp, cong 
chuc phai thi hanh dung thdi han do. Trudng hop ddi hoi phai co thdi gian de 
nghien cuu giai quyet thi can bp, cong chuc co trach nhiem thong bao kip thdi cho 
cong dan, to chuc biet.

't
hT
1

- Can bp, cong chuc co trach nhiem bao ve bi mat nha nude, bi mat cong tac 
va bi mat npi dung don thu khieu nai, to cao cua cong dan, to chuc theo quy dinh 
cua phap luat.

Dieu 30. Hieu trudng chi dao viec bo tri noi tiep dan, thuc hien viec tiep dan 
va to chuc thung thu gop y. Hang tuan, ngudi phu trach cong tac hanh chinh cua co 
quan cung dai dien Ban thanh tra nhan dan cua co quan md thung thu, nghien cuu 
y kien va de ra nhung bien phap hop ly nham tiep thu va giai quyet cac y kien
gop y-

Dieu 31. Doi vdi nhung chuong trinh, du an do co quan xay dung hoac to 
chuc thuc hien co lien quan mat thiet den sir phat trien kinh te, xa hpi cua dia 
phuong thi Hieu trudng co trach nhiem thong bao de cong dan, td chuc dia phuong 
biet, tham gia dong gop y kien.

Khi cong dan, to chuc co yeu cau, co quan phai cu ngudi co trach nhiem gap 
va trach nhiem giai quyet cong viec co lien quan.

Nhung kien nghi, phan anh, phe binh cua cong dan, td chuc phai dupe 
nghien cuu va xu ly kip thdi.
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MUC 2: QUAN HE VOI CAP THEN
Dieu 32. Hieu truang co trach nhiem phuc tung sir chi dao, huang dan va 

chap hanh cac Quyet dinh cua ca quan cap tren.
a r

Nha trudng co quyen phan anh virang mac kho khan trong qua trinh thuc 
hien chuc nang, nhiem vu cua minh; kien nghi len ca quan cap tren nhung van de 
khong phu hap can sua doi, bo sung trong cac che do, chinh sach cac quy dinh cua 
Phap luat va trong chi dao, dieu hanh cua ca quan cap tren.

m ir r

Khi co can cu de cho la quyet dinh cua ca quan cap tren la trai Phap luat thi 
phai bao cao ngay vai nguai ra quyet dinh; trong truang hap van phai chap hanh 
quyet dinh thi phai bao len cap tren true tiep cua nguai ra quyet dinh va khong phai 
chiu trach nhiem ve hau qua cua viec thi hanh quyet dinh do.

Dieu 33. Nha truang duac quyen tham gia dong gop y kien, phe binh doi vai
r

ca quan cap tren.
Khi dugc yeu cau, ca quan co trach nhiem nghien cuu, tham gia y kien cac 

du thao ve che do, chinh sach, van ban, quy pham phap luat do ca quan cap tren
r

gui den.
Dieu 34. Nha trudng co trach nhiem bao cao tinh hinh cong tac len ca quan 

cap tren theo quy dinh; doi vdi nhung van de nay sinh vugt qua kha nang giai 
quyet thi phai bao cao kip thdi vdi ca quan cap tren de xin y kien chi dao.

Noi dung bao cao len ca quan cap tren phai khach quan, trung thuc.
MUC 3: QUAN HE v6l CO QUAN CAP DlTdl

Dieu 35. Hieu trudng co trach nhiem chi dao, hudng dan va kiem tra boat 
dong cua cac bp phan to chuc cap dudi va chiu trach nhiem ve nhung sai lam, 
khuyet diem cua ho, neu nhung sai lam, khuyet diem do co nguyen nhan tir sir chi

A*

dao hudng dan cua minh.
Phai thong bao cho to chuc cap dudi nhung chu truang, chinh sach, cac quy 

dinh cua phap luat lien quan den boat dong va pham vi trach nhiem cua to chuc cap 
dudi.

A * * \ * f ADieu 36. Hieu trudng co trach nhiem nghien cuu, giai quyet kip thdi cac yeu 
cau, kien nghi cua to chuc cap dudi.

Dinh ky, Hieu trudng phai lam viec vdi cac to chuc, doan the, to chuyen 
mon. Khi cac thanh phan tren co yeu cau thi Hieu trudng co trach nhiem tiep va 
lam viec.

Hieu trudng phai co thai dp khuyen khich nhung thong tin, bao cao trung
9 r i 0thuc, khach quan cua to chuc cap dudi.

Dieu 37. Phai tham khao y kien cua cac to chuc, doan the, to chuyen mon, 
trong viec xay dung che dp, chinh sach, cac van ban quy pham phap luat co lien 
quan. Khi c4n thik phai cu can bp, cong chuc den tung bp phan de trao doi, nghien
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cuu de giai quylt nhung v§n dh cu thl cua bp mon, doan the; phai xu nghiem khac 
nhung can bp, cong chuc ca hpi, bao cao, phan anh sai sir that, khong trung thirc.

Dieu 38. Viec giai quy4t kinh phi, bien che cho timg bp phan, doan the phai 
theo dung quy dinh cua phap luat, kip thoi sat thirc te va thong qua tap the lanh dao 

nha truong.
MUC 4: QUAN HE CUA NHA TRI/OOVG Vdl CHINH QUYEN

DIA PHUONG
Dieu 39. Hieu truong nha truong co trach nhiem dam bao moi quan he chat 

che voi co quan chinh quydn so tai phoi hop giai quyet nhung cong viec co lien 
quan d6n cong tac giao due trong nha truong va cham lo quyen loi hoc tap cua hoc 

sinh.
ChuongIV

DIEU KHOAN THI HANH
Dieu 40. Cac to chuc, bp phan; can bp, cong chuc, vien chuc, nhan vien va 

hoc sinh thirc hien tot quy che nay se dupe khen thudng; ngubi vi pham quy che se 

bi xu ly theo quy dinh cua phap luat.
Dieu 41. Ban giam hieu, cac to chuyen mon, Cong doan, Ban thanh tra nhan 

dan co trach nhiem hubng dan, theo ddi viec thirc hien quy che nay.
Dieu 42. Quy ch4 dupe thong qua va dupe sir nhat tri cua can bp, giao vien, 

nhan vien va ngubi lao dong trong Hpi nghi can bp, cong chuc, vien chuc ngay 
thang nam 2022./. 1




